FRISBY ON THE WREAKE VILLAGE HALL
To ensure your booking is confirmed, the Letting Officer

must approve the completed Booking Slip.
Hirers will be deemed to have had adequate opportunity

to read the hiring regulations below.
To:
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Date: . . . . . . . . . . . . . . . . . . . . 
The relevant hiring regulations are as follows:

1. The letting and usage of the hall is specifically for the hirer, being for the purpose indicated at the time of the booking.

2. The hirer if required to pay charges due, as set out on the back of this form, for all the time the hall is being used, including preparation and cleaning down.

3. No Smoking is permitted in the hall at any time.

4. The hirer must identify the location and functions of fire safety equipment and exit doors.

5. The hirer shall ensure that the relevant licences are duly obtained prior to the commencement of the hire. The hirer must advise, at the time of booking, that a licence will be used.

6. The hirer shall not interfere with the heating, lighting or electrical systems.

7. The hirer shall ensure that the capacity of the hall (120 persons) is not exceeded.

8. The hirer shall ensure that any equipment or items brought into the hall for functional purposes be removed.

9. The hirer shall be responsible for ensuring that the hall, kitchen and surroundings are left in a clean and tidy condition. Please advise of any breakages; the hirer may be charged. All doors and windows to be secured on conclusion. Please ensure that all bottles, cans and paper are put in the recycling bins and any food leftovers are bagged and removed, if possible, or deposited in the wheelie bins.
10. To respect our neighbours, hirers are asked to leave the Hall by midnight and to keep the volume of sound generated at a reasonable level.

11. The public liability insurance for the hall does not include the use of Bouncy Castles. Hirers must ensure that the Bouncy Castle supplier has adequate insurance.

12. The Committee is not responsible for any injury incurred or for loss or damage to private items or property resulting from the hiring.

13. The Committee reserves the right to cancel or terminate a letting should they deem such action necessary.

14. The Committee may use their discretion in respect of the payment of a deposit.

( - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

BOOKING SLIP: Please complete and return with the appropriate booking fee and/or deposit (see rate calculator on the reverse), with cheque made payable to ‘Frisby Village Hall’, to: Mr Cedric Ginns, The Letting Officer, 16 Rotherby Lane, Frisby-on-the-Wreake, Leicestershire, LE14 2NW. Tel: 01664 434415, or email to: frisbyvillagehall@yahoo.com
Name of hirer: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(Tel: . . . . . . . . . . . . . . . . . . . . . . . . . 

Address: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Hall required:

Day . . . . . . . . . . . . . . . . . . . . . . 
Date: . . . . . . . . . . . . . . . . . . . . . . . . . .

Time from . . . . . . . . . . . . . . . . . . . . . . . . . . . . . to . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Type of Event: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Deposit required: . . . . . . . . . . . . . . . . 
 Balance due before Event: . . . . . . . . . . . . . . . . . . . . 

Hirer’s signature: . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Date: . . . . . . . . . . . . . . . .  Rev 04/07/2011
Rate Calculator:

	Activity
	Rate/hour
	Number of hours
	Total £

	Set-up
	£6.50
	
	

	Event
	£6.50/£7.00*
	
	

	Event after 11.00pm
	£8.00
	
	

	Clean down
	£6.50
	
	

	Children’s (10 years old, or less) Party rate:  £20.00

Use of AV equipment £12.00 per event
	

	Total cost:
	

	*The higher rate applies if cutlery and/or crockery is used


